
 
 

 
 
 

 
 
 

Open the PowerPoint lecture in PowerPoint and select  
File > Print  
 
From the print dialogue box, choose from the Printer Name: 
dropdown menu – Adobe PDF.  
 
 
Under the Print What: section, choose 
the type of handout you would like to view.  
 
 
 
 
 
 
 
 

 
 
 

If you want to be able to take notes to the side of your slides,  
choose Handouts and 3 slides per page. You can preview what the handout 
will look like on the right of the box.  
When you have made all of your selections, click OK.  
 

 
 


